(Office Use: Serial number H IB ( )

(Office Use - circle one & initial:
Card expiry date

(Office Use - circle one & initial:
cardvatisiy HBA  AUS

(Office Use - circle one & initial:
Card type Permanent

Temporary or

Short term
Replacement

(Office Use - circle one & initial:
Card colour (Security area) Red Grey Yeliow

(Office Use - circle one & initial: | S N
Gate access capability " ASIC eparate one

(Office Use - circle one & initial:
Airside driving area limit 0 1 2 3 4

(Office use: Date application received: ~ / / Date ASIC issued:  / /

APPLICATION

FORM CHRISTIAN or GIVEN NAMES ... et
for

(Office use - to be completed from Applicant’s ‘AusCheck Application’ details:

SURNAME

AVIATION SECURITY IDENTIFICATION CARD (ASIC)
and explanatory information

To the Applicant:

Australian Commonwealth Regulations require that all applicants for ASICs undergo
the procedures, and provide the information, described in this application form.

A person must have (and properly display) a valid ASIC to be, without escort, on the
Security Restricted Area or in a Sterile Area at a Security Controlled Airport. Hobart
International Airport is a Security Controlled Airport.

It may take up to 6 weeks from the time you complete this application for you to
receive an ASIC because of the background checks by the authorities and the special
card production requirements now involved. It may take longer if the results of the
background checks need to be followed up. The ability for you to be issued with an
ASIC depends on the eventual outcome of the background checks.

Hobart International Airport Pty Ltd (HIAPL) is the Issuing Authority for ASICs for
Hobart International Airport. In special circumstances HIAPL may issue ASICs valid at
all other Security Controlled Airports in Australia (‘AUS’ cards). This form is used for
such applications. If you hold a valid AUS card issued by another Issuing Authority
you do not need to apply for an ASIC for Hobart International Airport.

The Conditions of Use of ASICs issued by HIAPL are set out on page 6 of this form.
Please read the Conditions carefully as it is your responsibility to abide by them.

If you now wish to proceed with your application you will need to pay to
HIAPL the applicable fee in full before the background checking and card
production can begin (refer STEP 5 in the following)




STEP 1 - You gather documents that HIAPL will use for verifying your
identity and confirming you are not an unlawful non-citizen

The Regulations require HIAPL to verify your identity when applying for a  (Office use: Sighted
new ASIC or renewing your ASIC. They specify the documents that will and CrSSS'CpeCkgd
enable HIAPL to do this. HIAPL will sign these off when you present them B8AIDS" 4pp 168Nt §

) . . details by HIAPL
at STEP 5. You will need to provide HIAPL with: Authorised Officer

(initial and date):
EITHER

Two (2) of the following (Note: A document from this list may also satisfy
citizenship requirements — see Page 3):

= A passport issued to you

= Evidence of the entry in a register of births of your birth (this must be either an

extract of the entry or a copy of the entry, certified to be a correct copy by a
Registrar of Births or similar officer)

= A copy of a citizenship certificate granted to you, certified under section 44 of

the Australian Citizenship Act 1948)
= A document issued to you under the law of another country that is evidence,

under that law, that you are a citizen of that country

OR

One (1) of the first list above and one (1) of the following (which must have either a recent
photograph of you or your signature):

= A driver’s or other licence issued to you under the law of the Commonwealth or

a State or a Territory of Australia

= A government employee identification document issued to you

= An Australian student identification document issued to you

= A verifiable reference (if the other document types don'’t suit you, HIAPL can

advise you what these documents are)

OR

One (1) of the first list above and two (2) of the following (which must set out your name and
address, which must match with details elsewhere in this application)

= A signed statement by your employer or former employer about your

employment
= A copy of arecord issued under a law about land titles, certified to be a correct

copy by a Registrar of Titles or similar officer
= A document issued by a rating authority from its records about land ownership

or occupation
= A document issued by a bank or similar financial institution from its records

about a mortgage or other security that you gave to the bank or institution
= An extract from the electoral roll compiled by the Australian Electoral Office

= A record issued under a law in force in Australia other than a law about land

titles



The Regulations require HIAPL to confirm you are not an unlawful non- (Office use: Sighted
citizen. Instructions by the Australian Department of Infrastructure, and Crfss'clhec"f,d
Transport, Regional Development and Local Government (Infrastructure) agzgislsaé’f HIAPL
al!ow HIAPL to do this by sight_ing one (1) of the following, which HIAPL Authorised Officer
will sign off when you present it at STEP 5: (initial and date):

= A passport issued to you

= Evidence of the entry in a register of births of your birth (this must be either an

extract of the entry or a copy of the entry, certified to be a correct copy by a
Registrar of Births or similar officer)

= A copy of a citizenship certificate granted to you, certified under section 44 of

the Australian Citizenship Act 1948)

It is preferable that you can produce one of these three documents. They should be
conclusive about your citizenship. However, if you are unable to produce one of these
documents, HIAPL will ask the Australian Department of Immigration and Citizenship (DIAC)
for the required confirmation (at STEP 7).

HIAPL reserves the right to ask DIAC to confirm the status of your citizenship even if you
have been able to provide one of the three documents.

Be aware that DIAC’s records may not be conclusive. HIAPL may need to follow up the
matter of your citizenship with you.

STEP 2 — You complete the Application for an AusCheck Background
Check attached to this form.

The Regulations also require that you satisfactorily complete a background check,
comprising a criminal record check and a security assessment, to enable HIAPL to issue an
ASIC to you.

By an arrangement applying to all ASIC Issuing Authorities, HIAPL has contracted with the
AusCheck, the centralised government vetting agency, to coordinate this check and
assessment. The personal information you provide will be used by AusCheck for this.

AusCheck has designed the Application in a specific way to meet privacy requirements.

STEP 3 - You complete the following additional information about you, for
HIAPL’s records and to assist other aspects of your application.

Surname as entered in AusCheck Application:

Christian or given names as entered in AusCheck Application:

Date of birth as entered in AusCheck Application::

Employed by (Company name):

Employment position or title:

Employment Department or work area:

Employee number:




4.

STEP 4 — You have the following completed and signed to demonstrate to
HIAPL that you need an ASIC for reasons of your employment.

The Regulations also specify that HIAPL may only issue you with an ASIC where you need to
enter a Security Restricted Area or Sterile Area for your employment.

You need to have the statement below completed and signed by a senior person:

Are you an employee of an on-airport operator?—> Your employer completes this section

Are you a contractor to an on-airport operator? —> A senior representative of that operator
completes this section
v

I, of
(name) (organisation)

confirm that the employment details provided at STEP 3 of this application are correct for the person

whose name is given at STEP 3 of this application and | request that that person be issued with an

Aviation Security Identification Card valid for the areas and frequencies of use | have initialled, and

justified where required, in the following table:

Frequently but for
Frequently or a finite period or
to (date):
At Hobart Airport: (initial) (initial) (initial)

Aircraft movement area

Occas-
ionally

Main aircraft parking apron
Other aircraft parking aprons
Other airside area

International terminal sterile area

~N|~|~| | ~|
~ o~~~ |~ ~

Domestic terminal sterile area

Other Security Controlled Airport/s,
in Australia (AUS card requested): I

Justification for request (print):

| also request that that person be authorised to drive airside
and | understand there is a charge for the initial test (ref STEP 5). (initial)

I undertake to notify HIAPL of any changes in the details in this statement and request and to ensure
that the Conditions of Use of ASICs at page 6 of this form are adhered to.

Signature Print name

Business address

Telephone Facsimile E-mail




5.

STEP 5 - You present this application form, with STEPS 1 to 4 completed,
to HIAPL and give HIAPL a Purchase Order, or make a cheque or cash
payment, for the full fee to produce your ASIC.

The ASIC procedures involve a number of costs to HIAPL, including a charge HIAPL is
contracted to pay AusCheck for your background check, regardless of whether the check is
eventually clear.

Accordingly HIAPL must charge the fees below to provide you with an ASIC. HIAPL will
advise you which type of ASIC is suitable or necessary for you from the information provided

at STEP 4.
(Office use: Payment
received - note
receipt no below)

INITIAL APPLICATIONS:
Full ASIC (as per HIAPL ASIC/VIC Program) $195 inc GST

Full ASIC, with embedded
Gate Access capability (as per HIAPL _
ASIC/VIC Program) $215inc GST

Initial Airside Driving Test $66 inc GST

RENEWAL APPLICATIONS:

Will require you to provide primary

identification as per original new

application in Step 1

Full ASIC (as per HIAPL ASIC/VIC Program) $180inc GST

Full ASIC, with embedded
Gate Access capability (as per HIAPL

ASIC/VIC Program) $200 inc GST

Temporary ASIC (as per HIAPL ASIC/VIC _

Program) $45 inc GST

Temporary Gate Access (at HIAPL’s _

discretion) $20 inc GST
Please note:

*= An additional charge of $4.40 applies if a DIAC check is required.

» $130, inclusive of GST, of the fees for the initial application and $110, inclusive of GST,
for the renewal application, is not refundable once STEP 7 has been started.

= The balance of the fees is not refundable once production of your ASIC commences
(STEP 8).

The Regulations limit HIAPL to issuing ASICs for only up to a maximum of 2 years. Accordingly,
= A Full ASIC will be issued for a period of 2 years from the month end prior to your
AusCheck result date.

In normal circumstances, replacement of an expired Full ASIC will require a new and
complete application and payment of the applicable fee.



STEP 6 You view a security awareness presentation and read conditions
of use for ASICs

Instructions by Infrastructure require HIAPL to ensure you are aware of your obligations as an
ASIC holder. You view a security awareness presentation and your obligations are also listed as
Conditions below. Your card will not be finally issued to you unless you have completed this Step.

Conditions of use for all Aviation Security Identification Cards

=«

=«

9

2 A N 9 9

9

The Card is issued subject to the Aviation Transport Security Regulations and to the Hobart
International Airport Pty Ltd ASIC Program, approved under the Regulations.

The Card is to be properly displayed, on the outer clothing at or above waist height on the
front of the body and with the front face of the Card clearly visible when entering, remaining
on, or leaving the relevant Security Restricted Area.

The Card may only be used in the course of the holder’s approved duties in the relevant
Security Restricted Area. It does not constitute an authority to enter or remain in the Area for
any other purpose.

The Card must be presented for inspection on demand by an Authorised Person.

The holder of a Card, the holder’s belongings, and the holder’s vehicle may be subject to a
search by an Authorised Person before entering, while within or when leaving a Security
Restricted Area.

The Card remains the property of Hobart International Airport Pty Ltd at all times.

A Card is issued on a personal basis and cannot be transferred.

The Card must not be altered or defaced in any way.

Loss of the Card is to be reported immediately to a Manager of Hobart International Airport
Pty Ltd at (03) 6216 1600.

The Card is to be returned to Hobart International Airport Pty Ltd on expiry, on transfer from
or termination of present duty, on other change of employment such that a Card is no longer
required, or on request of a Hobart International Airport Pty Ltd Manager.

If there are any changes in circumstances to any part of this application, including the
personal consent form, a Manager of Hobart International Airport Pty Ltd must be advised
immediately.

Hobart International Airport Pty Ltd may alter the terms and conditions on which a Card is
issued at any time.

The APPLICANT and their EMPLOYER are bound by the above conditions of use, and will be
responsible for any breaches of the conditions of use by the holder of the Card.

| confirm that | viewed the presentation and completed a test on its contents. | accept and will
abide by the conditions above.

(sign & date)




STEP 7 — HIAPL orders your background checks and, when it receives the
eventual results, decides whether it can issue you an ASIC.

HIAPL will forward to AusCheck (and to DIAC if required out of STEP 1) the information you
provide in the AusCheck Background Check Application. AusCheck or DIAC will ask for and
be given more information if they find further checking or assessment is needed.

NOTE: IF YOU REQUIRE AN AUTHORITY TO DRIVE AIRSIDE FOR THE FIRST TIME, IT
WILL BE DURING THIS PERIOD THAT YOU WILL BE REQUIRED TO ARRANGE
TESTING FOR THE AUTHORITY. THIS WILL BE YOUR RESPONSIBILITY. An
Authority to Drive Airside is shown on the holder’s ASIC. Therefore, if you require an
Authority, your ASIC cannot be printed until you satisfactorily complete a test (this
condition does not apply if you already hold an Authority — it will transfer to your new
ASIC).

You will need to make an appointment for testing with HIAPL’s Senior Operations Officers,
on (03) 6216 1603.

The background checks and assessment referred to above will have one of three results:

= further checking or assessment is needed (which may not occur but would still then lead
to one of the other two results);

= all checks and assessments are received clear and HIAPL can issue an ASIC to you; or

»= a check or assessment is received not clear and HIAPL must decide about issuing an
ASIC to you.

All checks and assessments clear - Card issue approved Signed&Dated by HIAPL Authorised
Officer:

Check or assessment not clear - Card issue approved Signed&Dated by HIAPL Manager:

Print name

Print title

Check or assessment not clear - Card issue NOT approved  Signed&Dated by HIAPL Manager:

Print name
Print title




STEP 8 (alternative #1) — HIAPL lets you know if a card cannot be issued
to you, OR you decide you no longer need the card, and you and HIAPL
make refund arrangements.

You will be refunded the part of your payment allowed by the conditions set out at STEP 5.
Depending on the form of the original payment the refund will be by cheque or, at HIAPL’s
discretion, by cash, or by replacement invoice.

If this situation applies to you the ASIC application process then ends for you here.

Card issue not approved - Refund record:
Amount refunded - Cash: $ Date: / /

Amount to be refunded - Cheque: $

Amount of replacement invoice: $

Signed by Applicant as received/agreed: Signed by HIAPL Authorised Officer:

STEP 8 (alternative #2) — HIAPL lets you know if a card is to be issued to
you and what type of card it will issue you.

The card must be made. This will incur the balance of the costs of your application.

The rest of the steps in this application are now taken.

| STEP 9 — You have the photograph for your card taken by HIAPL.

Your photograph must be taken by HIAPL. HIAPL is required to use photographs that are of a
consistent presentation on all cards and to warrant that each photograph is taken no more than
six months before the issue date of the card. The card printing software will also only accept
images from the HIAPL camera.

You make an appointment for the photograph with HIAPL’s Senior Operations Officers, on
(03) 6216 1603. You must take to the photograph appointment ONE of the photo
identification documents in the list in the ‘Office Use’ box on Page 10. These are
documents from the lists at STEP 1. This is so HIAPL can confirm you are the subject of the
original application and the subsequently cleared background check.



STEP 10 — HIAPL sends your printed card away for the application of a
mandatory further security feature to the card.

The Regulations require this standard feature to be applied to all ASICs.

HIAPL contracts out this process. The small number of cards produced by HIAPL does not
warrant the capital cost of the required equipment.

The turnaround for this process is intended to be 2 to 3 days on average, subject to volume.

| STEP 11 — You receive your ASIC from HIAPL.

HIAPL will contact you when your card returns from STEP 9 and make an appointment for
you to collect your card in person at HIAPL office.

Note: If you have an existing ASIC it must be returned, or otherwise accounted for,
before HIAPL can give you your new ASIC. The Regulations require HIAPL to deal with
cards that cannot be returned. Instructions by Infrastructure require that such cards must be
accounted for in the specific manners listed. One of the following must therefore happen,
and be recorded, when you come to collect your ASIC:

(Office use: HIAPL

(Office use: Authorised Officer
Card No. (initial and date):
No existing ASIC — No returns required
N/A

Existing ASIC — Returned
Existing ASIC — Lost: Statutory Declaration to that effect
provided
Existing ASIC — Destroyed: Statutory Declaration to that
effect and any card remnants provided
Existing ASIC — Stolen: Copy of report to police and
Statutory Declaration about circumstances of theft provided
You sign the following declaration and receive your card.
| (full name) acknowledge receipt of my Aviation

Security Identification Card which remains the property of Hobart International Airport Pty Ltd
and is on loan to me only whilst I am employed in my current capacity.

Signature Date

Issuing Officer




10.

HIAPL Authorised

Office Use: Officer (initial and
date)

CONFIRMATION OF APPLICANT’S IDENTITY FOR PHOTO: NOTE: NO OTHER
DOCUMENT IS

One (1) of the following PHOTO ID documents sighted: ACCEPTABLE

= Adriver’s or other licence issued to the applicant under the law of the
Commonwealth or a State or a Territory of Australia

= A passport issued to the applicant

= A government employee identification document issued to the applicant

= An Australian student identification document issued to the applicant
DETAILS OF ASIC PRODUCED:

ASIC Type: Valid for: HBA O AUS O
Card type: Permanent O  Temporary O
Replacement O
Access Area: Redd GreyO Yellow O

Gate Access:  Yes, in ASIC O Yes, separatecard O No O

[Gate Access Card Number: ]
Airside Driving Class: 00 10 20 30 40
ASIC Number:
H | B ()

Expiry Date (MMM/YY):

Produced On (Date): / /

By Authorised Officer (Signature):

| STEP 12 — Drug & Alcohol Testing

New regulations have been introduced by CASA to cover Drug and Alcohol issues (Civil Aviation Safety
Amendment Regulations 2008 (No. 1)1). The regulations affect all safety sensitive aviation activities (SSAA)
and covers employees, contractors & sub-contractors working in areas deemed to be SSAA. The Civil Aviation
Safety Authority has commenced random drug and alcohol testing of SSAA personnel.

Testing is also to be conducted on new SSAA employees, contractors & sub-contractors prior to commencement
of work in SSAA deemed areas. If you are a new employee, contractor or sub-contractor requiring an
ASIC pass please answer the following questions:

e Have you completed a drug & alcohol test in the last 90 days YES/NO
o \Were the tests negative YES/NO
e Copy of the test been given to the organisation you are to work for YES/NO
e Received information on the relevant Drug & Alcohol Management Plan YES/NO

Name (please print):

Signature: Date:




Application for an AusCheck Background Check ASERlly Gevernheat

Attorney-General’s Department

AusCheck

Background Check — Nature of the Application

Type of Card Required
Select the type of card you are

applying for.

Type of Application

Is the application for a new card
or a renewal? If for a renewal,
please provide previous card
number and Issuing Body
details.

Type of Card Required
[ MSIC

[ ASIC

[ New Application

or

[ Renewal

Previous Card Number Previous Issuing Body

Background Check - Personal Details

Name
Enter your full name

Title

First Given Name (required)

Other Given Names
— separate multiple names with spaces

Surname

Suffix

Previous Names

Enter any other names you have
been known by. (Please attach
a separate sheet if required.)

Title

First Given Name

Other Given Names
— separate multiple names with spaces

Surname

Suffix

Date of Birth

Date of Birth (required)
Day Month Year

Gender

Gender (required)
[ Male [ Female

Place of Birth
Enter your place of birth

Town or City of Birth (required)




State or Province of Birth (required)

Country of Birth (required)

Citizenship Country

Enter your country of citizenship.

Country of Citizenship (required)

Email Address

Enter your electronic mailing
address. Check the “Preferred”
box if you prefer we use this
method to contact you.

E-mail Address

[ Preferred

Phone Numbers

Enter your contact phone
number. Check the “Preferred”
box if you prefer we use this
method to contact you.

Country Code Area Code Phone Number (required)

[ Preferred

Current Residential
Address

Enter your current residential
address

Address (required)

City/Locality (required) Post Code (required)

State

Country

Resident From Date (required)
Day Month Year

Current Postal Address
Enter your current postal
address.

[ Postal Address As Above
Address (required)

City/Locality (required)

State

Country

Post Code (required)

Address History

If you have been at your current
residential address less than 10
years please provide your
previous address.

Address (required)

City/Locality (required) Post Code (required)

State

Country




Resident From Date (required)
Day Month Year

Resident Until Date
Day Month Year

Background Check - Employer Details

Employer Name

Enter your employer company
name (your personal name if
self-employed).

Employer Name (required)

Organisation Name Type

Organisation Type

Employer Contact Person
Enter the name of the most
appropriate contact person within
your employer organisation.

Title

First Given Name (required)

Other Given names — separate
multiple names with spaces

Surname

Suffix

Employer Address
Enter the address of your
Employer.

Address (required)

City/Locality (required)

State

Country

Post Code (required)

Employer Contact Details
If we need to contact your
Employer, how should we do so?

Country Code Area Code Phone Number (required)

Employer E-mail

Background Check - Unlawful Non-Citizen or Right to Work in Australia
Complete this section only if you are not a citizen of Australia or New Zealand.

Date of Arrival in Australia

Date of Arrival

Enter your arrival date in Day  Month Year
Australia. ‘ | |
Arrival Details Port Name

If known, enter the port and
vessel or the flight number of
arrival in Australia.

Vessel Name

| or




Flight Number

Travel Document ID
Enter your travel document
number (Passport number)

Visa Grant Number

Enter your current Visa Grant
Number, provided by DIAC via
letter or on the passport.

Travel Document ID

Visa Grant Number

Name of Parents

If entry to Australia was on
parent’s passport, please provide
their surname and given names.

Parent Surnames

Parent Given Names

Acknowledgement

I understand that | am applying for a security identification card for the aviation or maritime industry. The
information that | have provided in this application is correct to the best of my knowledge.

| understand that my personal information will be used by AusCheck to co-ordinate a background check through
the Australian Security Intelligence Organisation (ASIO), CrimTrac and the Department of Immigration and
Citizenship (DIAC), where necessary.

| have been given a copy of the AusCheck Privacy Notice, which explains how AusCheck will use my personal

information.

Signature

Issuing Body Use Only

Date

Allocated Card Number
Refers to the Security Identity
Card (SIC) number which will be
assigned to the card when the
card is issued

Issuing Body Name

Allocated Card Number

Authorised Name

Authorised Signature

Date




